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_SCHOOL AIDR

General Statement of Duties and Resvopsibilities

Under direct supervision of the principal or of a teacher, relieves the toacher
of school activities which do not raguire teaching or other professiomal skills,
or assiste the teacher in charge of the lunch room in routine aspects of the
school lunch program; performs relatsd werk.

Examples of Typical Tasks

Relieves teachers of yard, hall, lavatory, study hsll and other momitorial and
patrol autles.

Bandles, stores, and distributes text books, instructional supplies and meterials,
audlo-visual eguipment and materials, special materials for museum cxhibits,
science fairs, health education, art, Red Croes, auditorium programs, etc.
Maintains inventories,

Locessions and mends classroom and central library books.

LActa as assistant to the school treasnrer. Collects funde such as school
bank, Current Events, G.0., lunch, milk, ote. Receives monies and records
from the classroom teachers. Counts and deposits money., Transmite orders for
lunchos ‘and milk, Prepares weskly lunch reports.

Lssiste with classroom clerical work of a2 routine nature.

Checks reports, notes, 1ibréry iists, etc.

Handiea the arrivel and deperture of children tramsperted to school by bus,
Directs the school service squed in checking milk deliveries, in distributing

milk to the classroom, in colledting containers, and in storing nilk for
later distribution,.

Lseiste in maintaining order in the lunchroom. Receives the children in the
lunchroom, dirscts them in hend washing, in disposal of wraps, apnd in lining
up for lunch servics.

Pecilitates the sorvice of lunch to young children. issists older children in

cbtaining lunch. Oversees the return of dishes and uteusils and the disposal
of refuse.

Sualification Requirements

1. Graduation from an elementary school: or |
2. 'l satisfactory equivalent.

Linee of Promotion

Fone. This class of positiona is classified in the non~comvetitive class.
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