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AJL CITY DEPARTMENTS
COMMUNITY ASS0CIATE

General Statement of Duties and Responslbilities

Under general supervision, with latitude for independent initiative and
Jjudgment, performs responsible work in any phese of community programs; .
performs zssigned tasks to provide necsssary and important commpnity services;
may asupervise subordinate personnel or act as a team leader; performs relatved

WOTK .

Examples of Typlcal Tasks

Provides and improvas community services by performing liaisen functlons
including mecurity and safety and improving communication between City
agencies, communivy organizations and groups, and the individusls they
represent and service.

May train and supervise subordinate personnel or act as a team leader, {
. i
Participates in & community development program. . {

Directs tenant activity programs in projests; plans and coordinates activitias
to improve tenant-management ralations and to improve and encourage
participation from the community; coordinates contacts with residents of
projects apd the surrounding neighborhoed to elicit thelr support and
participation in group recreatlon activities.

Cocrdinares activities of personnel engaged in environmental enrichment activities
such as installing and maintaining trees, shrubs, etec. '

Elicits support and participation in community activities.
Performs difficult and responsible clerical operations.

Performs work in community health programs in past cantrol actlivities, in the
eollection and removal of debris from environmantal surfmces, and in the
remcval of snow and ice. .

In the Departmant of Correction's Werk Relezse Program, may be respongible for
planning, coocrdinating and supsrvising Iintensive group and individual zounseling
programs for individual inmates, maintaining limison with parcle authorities,
and supervising and training subordinates; may be responsible for providing
counseling and placement sarvices; may 2ssist the director in, or during evening,
hours may be responsible for, the overall opermtion of 3 work release center

and the implemantation of 1ts programeg - supervising Correcticn O0fficers and
subordinate personnel, sslecting, orienmting and maintaining supervision of
regidents in the center and the community and implementing & flexilble pass
system; prepares follow-up and other reports and maintains appropriate records.
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ALL CITY DEPARTMENTS
COMMUNTTT ASSOCTATE (Comrtd.)

Qualification Requivemants

1. High schocl graduaticn or equivalent apd three years of expmwieess in
community werk ow commmity centsred activities Iinp ap =res relxted to
the duties descrided abeove; or

2, Education and/or sxperiencs whish is equivalent teo "1",

Lines of Promotion
Nene. This class of poaitions iz classifisd in the Nen=Competitive Class.
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